NATA Airline Services Member

Company Logo/Letterhead
(Date)

The Honorable (Name of Member of Congress)

U.S. House of Representatives or United States Senate

Address

Washington, D.C.  (Zip Code: Senate: 20510, House: 20515) 

Dear (Name of Member of Congress):
I am writing to extend an invitation to you and your staff to visit [Insert Tour Site] to learn about airline services facilities and the important role these businesses play in the state/district.  During this visit, we will share with you information about [insert here what topics you would like to discuss].
I would like to suggest [Insert Date and Time] as a possible time for your visit.  However, if this suggestion does not work for your schedule, I would be happy to change the date and time to one that is convenient for you.  

[Insert a paragraph that specifically describes your company]

The airline services community consists of companies that support the scheduled airlines as their primary business.  The services these companies provide include, but are not limited to, aircraft fueling, baggage handling, catering, airport terminal operation, cargo handling, equipment maintenance, security and aircraft cleaning.  These companies generate more than $2.5 billion in annual revenue at more than 450 airports and employ over 90,000 individuals.  I will show you real-world examples of this statement when you visit our company on [date].

As Congress continues to work on legislation to reauthorize the Federal Aviation Administration, I am confident that a tour of our company’s facilities will help demonstrate the valuable role that businesses like ours play in the nation’s air transportation system.  
Let me thank you in advance for considering my request.  I look forward to seeing you in [Month of Visit Request].

Sincerely,

Your Name

Title, Organization

cc:
Name of Scheduler, Title, Name of Member of Congress

Kristen Moore, Director, Legislative Affairs, National Air Transportation Association
